Critical Item Inspection Guidelines

for Automobiles, Pick Ups and Vans

What is a critical item inspection?  What will it accomplish? Could you use it to your advantage?

The critical item inspection program is a unique process recently developed that focuses inspection efforts on vehicle equipment and driver requirements most often identified as causing or contributing to passenger car and pick up truck accidents.

The adoption of a critical item checklist (attached) is a significant change from an inspection process which consists of a very detailed inspection of ALL vehicle equipment.  This guide has been published to assist companies who use personal cars (including vans and pick ups trucks) in business operations as well as for company vehicles.  We believe that the critical item inspection checklist is a useful tool in supplementing existing preventive maintenance programs.

1. Brakes

Parking Brake and transmission (Park) Mechanism -- Park on a fairly steep hill and hold car with the parking brake only.  This checks holding ability. For automatic transmissions, check (Park) by releasing all brakes after moving the shift lever to “P”.

Brakes -- repeated pulling to one side when braking, strange sounds or increased brake pedal travel indicate brake problems.  Have the system inspected at once and repaired if needed.

INSPECT BRAKES MORE OFTEN IF CONDITIONS OR HABITS RESULT IN FREQUENT BRAKING

2. Steering and Suspension System

Steering -- Be alert for any changes in steering action.  Inspection or service is needed when the steering wheel is hard to turn or has too much free play, or when strange sounds occur during turning or parking.

Suspension System -- Uneven or abnormal tire wear, or a pull right or left on a straight and level roadway may show the need for a wheel alignment.  A vibration of the steering wheel or seat at normal highway speeds may mean that wheel balance is needed.

3. Tires and Wheels

Tires mounted on passenger automobiles, pick ups trucks and light duty vans must have at least 2/32 inch (1.6 mm) tread depth at all points in all major grooves.  Tires must not be used which have un-repaired fabric breaks, exposed or damaged cord, bumps, bulges, or cuts that measure more than one (1) inch (25 mm) in length.

4. Lights

Check license plate lights, side marker lights, head lights, parking lights, tail lights, brake lights, turn signals, back up lights and hazard warning flashers.  Have head lights aim adjusted if the beam is improperly aimed.

5. Windshield and Windows

Replace or repair broken, scratched or damaged glass that reduces vision or could cause injury. Keep all glass clean for best visibility.

6. Windshield Wipers

Check operation and condition of the wiper blades and the flow and aim of the washer spray.

7. Mirrors

Make sure all mirrors are properly adjusted, including inside and outside.  Make sure you just barely frame the vehicle on the inside view from the mirror.

8. Horn

Sound horn now and then to make sure it works.  Check all button locations.

Driver Vehicle Inspection Report

Each vehicle must receive an inspection by the users of the vehicle or the assigned driver.  The frequency of this inspection will depend upon the use of the vehicle.  For example, a business with a territory involving hilly and mountainous terrain should inspect the vehicle’s brakes more frequently than a company located in a central plains state.

When defects are noted or when problems develop during vehicle operation, a documented system of repair is necessary.  The system should provide the driver with a means to notify management that the defect or problem exists and requires attention.  The system should also provide a means of dating repair documentation, corresponding to the specific vehicle inspection report.

Maintenance Records

Every preventive maintenance program is supported by thorough, up-to-date record keeping.  To be useful, maintenance records must be kept current, must only record meaningful data and must be reviewed on a periodic basis.

Every vehicle should have a record of all preventive maintenance and repair work which has been performed.  Such a record will allow management to develop needed cost data and review the past performance of a specific vehicle or group of vehicles.  It allows management to analyze the 

maintenance which has been performed on a vehicle to determine if additional work is necessary or can be expected.  It also gives clues to problems which have been overlooked in routine maintenance.

Management Review

Management should review the vehicle inspection and maintenance records annually.  There are no specific forms or formats which are required.  However, management should establish that the preceding elements are in place and are covering the essential functions of inspection, maintenance and repair.

	A Suggested 

Preventive Maintenance: Critical Item Inspection

	Passenger Cars, Vans & Pickup Trucks

	Date
	Time
	Location

	Inspection By
	I.D. Number

	Vehicle License
	Vehicle Number

	
	OK
	Needs Attention

	1.
Brakes
	
	

	
Parking Brake
	
	

	
Pull/Strange Sounds
	
	

	
Brake Pedal Travel
	
	

	2.
Steering Suspension
	
	

	
Change in Steering Action
	
	

	
Vibration
	
	

	3.
Tires & Wheels
	
	

	
Wear/Defect
	
	

	
Groove Depth 2/32" Minimum
	
	

	
Wheels
Cracks
Loose Nuts _______
	
	

	4.
Lights
	
	

	5.
Windshield and Windows
	
	

	6.    Windshield Wipers
	
	

	7.
 Mirror
	
	

	8.
 Horn
	
	

	Comments

	

	

	

	


A Suggested Auto/Pickup/Van Inspection Report

(Use this form as an alternative to the prior form.)

Location

Date

Make
Year

No.

Model

Mileage

	
Check Each Item
	Needs Attn.
	
O. K.
	
Check Each Item
	Needs Attn.
	
O. K.

	Instruments/Gauges
	


	


	Steering
	


	



	Horn
	


	


	Brake System
	


	



	Windows/Windshield
	


	


	Battery
	


	



	Rear/Side View Mirrors
	


	


	Radiator and Hoses
	


	



	Windshield Wipers and Washers
	



	


	Exhaust System
	


	



	Speedometer
	


	


	Suspension
	


	



	Seat Belts
	


	


	Fuel System
	


	



	Seats/Upholstery
	


	


	Oil/Water Leaks
	


	



	Heater/Defroster
	


	


	Oil Level
	


	



	Headlights
	


	


	Water Level
	


	



	Turn Signals
	


	


	Transmission
	


	



	Break Lights
	


	


	Engine Performance
	


	



	Tail Lights

Reflectors
	

	

	Vehicle Accident Report Packet in Glove Compartment?
	Yes
	No

	Tires and Rims
	


	


	General Condition of Body

Good Fair Poor

	Safety Equipment
	

	

	Comments:


